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IToJs0:keHUNe
0 IIKOJbHOM 0M0JM0OTEe4HOM (PoHIe YUeOHNUKOB, MOPsIAKe ero (popMHUpPOBAHUS,
yuera, MCI0JIb30BAHUS U 00ecreYeHrs] COXPAHHOCTH

1. O0mue MoJI0KEeHUS
1.1. Hannoe Ilonoxenue pazpabotaHo B cooTBeTcTBUU ¢ DenepaabHbIM 3aKOHOM No
273-®3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit depeparuu», ®3 ot
29.12.94 Ne 78-®3 «O OubamoreuHoMm Jene» B pemaknuu ot 1 mas 2019 r.,
[Tpukazom MunucrepctBa KynbTypbl Poccuiickoit denepamnuu ot 8 oktsOps 2012
roga N 1077 «O0 ytBepxaenun [lopsinka yuyera JOKYMEHTOB, BXOSIIUX B COCTaB
oubnuoreunoro ¢oHma» ¢ u3MeHeHusMu Ha 2 ¢eBpans 2017 roma, ITuceMom
MunucrepcTBa oO6pazoBanus u Hayku Poccuiickoit deneparuu ot 08.12.2011r. Ne
M]I-1634/03 «O6 wucmonp30BaHUM y4eOHWKOB B 0Opa30BaTEILHOM TIPOIIECCe», a
takke YcrtaBoM MBOY «llentp o06pazoBanus c.XaThIpkay (ajiee — Y UpexkIeHHE)
1.2. Hacrosimee Ilonoxkenne o OuOnuoreunoM ¢Qoune (manee — Ilosnoxkenue)
ompenenseT MopsAoK ydeta OubamoTeyHoro (oHma m MexaHusM (GOpPMUPOBAHUSA,
COXPaHHOCTH W MPEJOCTABJICHHS B IMOJIb30BAaHUE YUYEOHHKOB, YUEOHBIX MMOCOOHIA,
y4eOHO-METOJIMYECKUX MAaTepHUaAJIOB OOyYaromMUMCsl YUpEeKJIEHUs, OCBAaUBAIOIIUM
OCHOBHBbIE  00Opa3zoBarelibHbIE  NpOrpamMMmbl B mpeaenax  ¢eaepalnbHbIX
rOCyJIapCTBEHHBIX ~ 00pa30BaTENIbHBIX  CTAHJAPTOB, a TaKXkKe  3aKperuisier
OTBETCTBEHHOCTh BCEX YYACTHUKOB 00pa30BaTEIIbHOMN JESTEIHHOCTH.
1.3. Ilenpto Hactosiiero IloyiokeHWsi SABISETCA CO3/aHUE YCJIOBUM A
MaKCHUMaJIBHOTO OOecriedeHus] y4eOHON JUTepaTypor 00ydaromuxcst Y upekIeHus,
MOBBIIIEHUE OTBETCTBEHHOCTH MEAAroru4eckoro KOJUIEKTHBA W CEMbH  3a
MPaBUWIHHOE, PAIMOHAIBHOE WCIIOIh30BAHUE YUYCOHMKOB, OpraHU3amus padOThI
cpeau oOydYaromuxcss U UX POAUTENECH MO BOCHUTAHUIO OCO3HAHHOIO, OEPEKHOI0
OTHOIIICHUS K YUYCOHUKY.
1.4. Yyer nokymeHTOB OMOMMOTEYHOTO (HOHJA SIBISETCS OCHOBOW OTYETHOCTH H
IUTAHUPOBAHUS JI€ITEIbHOCTH OMOJMOTEKH, CIOCOOCTBYET OOECHEUEHUIO €ro
COXPaHHOCTH.



2. ®opmupoBanue GpoHIa y1eOHUMKOB U NMOPAIOK y4yeTa GoHaa yueOHOMH
JINTEPATYPHI

2.1.  KommiekroBanue y4eOHOTo ¢GoHIa OUONMMOTEKH YUPEXKIECHUS MPOUCXOAUT
Ha OCHOBE €XEerogHo yTBepkaaeMbix DenepanbHbIX MEepeyHE YyueOHUKOB,
PEKOMEHJIOBAaHHBIX K  HCIIOJIb30BAaHUIO  NpPU  pealu3aludd  MMEIOLIUX
rOCyJapCTBEHHYIO aKKpEIWTalui0 o0pa30oBaTeIbHBIX MPOrpaMM  Ha4yaJlbHOIO
o011ero, OCHOBHOTO o00IIero, cpeaHero oOimero o0pa3oBaHus, IepeyHen
OpraHu3alliii, OCYIIECTBIISIIOIIMX  BBIMYCK  y4eOHbIX  MOCOOMH,  KOTOpbIE
JNOMYCKAIOTCA K HCIOJIb30BAaHUIO MPU PEAIH3ALUM HMMEIOIIUX TOCYIAPCTBEHHYIO
aKKpeIUTalri0 00pa3oBaTeNbHbIX MporpamMm. ExerogHo yTBepkgaeTcsi mepeyeHb
y4eOHUKOB M YYEOHBIX MOCOOHI 00pa30oBaTEIbHONW OpraHu3aIliHy.

2.2. OOpazoBarenbHas OpraHu3aIlys CaMOCTOSATEIbHA B BEIOOPE U ONPEICIICHUHN:

+ KOMIUIEKTa Y4YEOHHMKOB, Yy4YE€OHBIX MMOCOOMA, Yy4eOHO-METOMUYECKUX
MaTepHaJIOoB, OOECIEYMBAIONINX TMPEMOIaBaHNe YyYeOHOTO TMpeaMeTa,
Kypca, JUCHUILTMHBI (MOAYJIA);

- cpeactB oOOydeHHMs M BOCHUTaHuA. BplOop cpencts o0yudeHus U
BOCIIUTaHUsl ompeaensercs crneundukoil coaepxkanus W (hopmoit
OpraHu3aluy 00pa30BaTebHON JEATENbHOCTH.

2.3. Tlomonmnenue yudeOHOro QoHma oOecreunBaeTCs 3a CUET CpEeJICTB
dbenepaibHOTO, PETUOHAIBHOTO, MYHUIMOAIBHOTO OrokeToB  (CcT.35, 1.2
denepanibHOro 3akoHa «00 oOpazoBanuu B Poccuiickoit ®enepaiuny»); HHBIX
UCTOYHUKOB, HE 3alpenieHHBIX 3aKoHOoHaTeabCcTBOM P®d, B T.4. Ge3BO3ME3IHOTO
MOKEPTBOBAHUS (PU3NYECKUMH U/UIIN IOPUTUIECKUMU JTUIIAMHU.

2.4. B uensx obecrieueHus oOydarOMMXca YYeOHUKaMH, YYeOHBIMH TTOCOOUSIMU
VYupexneHue MOXKET B3aUMOJICHCTBOBATh C JAPYTUMHU 001e00pa3oBaTeIbHBIMU
Opra”Hu3alysIMu paoHa.

2.5. HemnocpencTBeHHOE PYKOBOJACTBO M KOHTPOJb pPabOThl MO CO3JIaHHUIO H
CBOEBPEMEHHOMY MOIOJIHEHUIO OMOIMOTEYHOro (POHAA YYEOHHKOB OCYILIECTBIISET
JUPEKTOP Y UPEKICHHUS.

2.6. JlomyckaeTrcs UCIMOJIb30BaHUE YUeOHO-METOUYECKUX KOMILIEKTOB, BXOSIINX
B DenepanbHblii nepeyeHb Y4eOHUKOB, corilacoBaHHbIX Ha [lemarornyeckom cosere
U YTBEP>KJIEHHBIX MTPUKA30M TUPEKTOPA Y UPEKICHUS.

2.77. Hnsa >ddexTuBHOU opraHu3alu  00pa30BaTEIbHONM  JEATEILHOCTU
UCIIOJIB3YeTCsl  y4eOHO-METOJUYEeCKOe OOecreueHne U3 OJIHOM  MpeAMETHO-
METOANYECKOU JINHUU.

2.8.  Tlpomecc paboTsl o popmupoBaHuio GoHaa yueOHOM JTUTEpaTyphl BKIIIOYAET
CJIEIyIOIME ITAIBIL:

e paboTa Menarorn4eckoro Kojuiektupa ¢ denepanbHbIM NepeyHEM YUEOHUKOB,
PEKOMEHIOBAaHHBIX (IOMYIEHHBIX) K HCIOJIb30BAaHUIO B 00pa30BaTENbHBIX
OpraHu3alusiX;

® TMOATOTOBKA CIHCKA YYEOHWKOB, MJIAHUPYEMBIX K HCIOJB30BAaHUIO B HOBOM
y4eOHOM rofy;

® [IpeAOoCTaBlieHWE chucka yuyeOHMKOB Ilemarormuyeckomy coBeTy Ha
COIJIaCOBaHMUE U YTBEPXKICHMUE;



® MarHOCTHKA YPOBHS 00ECMEYEHHOCTH OOYYaromIMXcsl YUYeOHOH JIMTepaTypoit
HAa CIEOyIOUMid y4eOHBIH TOJ B COOTBETCTBUU C KOHTHHTEHTOM
o0ydJaronmxcsi,  COCTaBJIEHUE TNEPCIEKTUBHOIO IIJJaHA KOMIUIEKTOBAHUS
y4ueOHOoro hoHma;
e odopmiieHHE 3aKa3a YYCOHMKOB M YYEOHBIX TOCOOMI B COOTBETCTBHH C
YTBEPKICHHBIM CITUCKOM yY€OHUKOB M IJITAHOM KOMIUICKTOBAHUS;
® TPOBEJCHHE AyKIMOHA M 3aKIIOUEHHE OTOBOpA C TMOCTABIIMKOM O 3aKYIIKe
y4eOHOM JIUTEepaTyphI;
® [IpUEM U y4eT BHOBb MTOCTYNHBIICH YICOHON TUTEPATYyPhl B OMOINOTEKY.
2.9. bubnuoreunslii (OHA yUYEOHUKOB YUHUTHIBAETCA W XPAHUTCS OTAEIBHO OT
OCHOBHOTO (pOH/1a OUOTUOTEKH.
2.10. K oéubnuomeunomy ¢ondy yueonoii aumepamypor (yueOHoMy (PoHIY)
OTHOCATCA  y4eOHMKH, YyuyeOHble mocoOus, opdorpapuyeckue  CIOBapH,
MaTeMaTUYECKUE TaOJHIBI, COOPHUKHA YIPAKHCHWA W 3a]1ay, MPAKTHKyMbl, KHUTH
JUIsl YTeHHs, XpecToMaTuu, pabouue TeTpajau, arjiachkl, KOHTYpPHBbIE KapThl B
MEYaTHOM U DJEKTPOHHOM BHUJE, COJEpPXKAHUE KOTOPBIX OTBEYAET TPEOOBAHUSIM
rOCy/1apCTBEHHBIX o0pa3oBaTeIbHBIX CTaHJapTOB, 00ecreuynBaroIInX
NPEEeMCTBEHHOCTh ~ WM3YYEHHUS  JUCHMIUIMH ©W  CUCTEMAaTU3UPOBAHHBIX  TIO
00pa3oBaTEILHBIM 00JIACTSIM.
2.11. JloxymeHTsl, BKIO4aembie B GoHA OMOIMOTEKH, Mapkupytorcs. [Ipu stom
MOTYT OBITh HCIIOJIb30BAaHBI IITEMIICTTH, KHUXHBIC 3HAKW, WHIUBUIYATbHBIC
IITPUXOBBIC KOJIBI, IPYTUE BUIBI MAPKHUPOBKH.
2.12. JIokyMEHTbl TOCTyHaroT B OUOJIMOTEKY W BKJIIOYAIOTCS B OMOJMOTEUHBIN
doHI B pe3yibTaTe MOCTABKU O0S3aTENBHOTO IK3EMIUISPA, MOKYMKH (MOAMUCKH,
oOMeHa, JapeHus, TOXKEPTBOBAaHHWsA, KOMHPOBAHUS OpHUTHHAIOB U3 (¢oHIa
oubnuorexu). JJoKyMeHThI, MOATOTOBIICHHbIE K MpUEMYy B OUONIHOTEYHBI (OH],
M0JIBEpraroTcs MepBUYHON 00pabOTKE U MHIUBUYAIBHOMY YUETY.
2.13. JIokyMeHThl MNPUHHUMAIOTCS IO TEPBUYHBIM  YYETHBIM JIOKYMEHTaM
(HaKIaaHas, aKkT), BKIFOYAOIIMM CIUCOK MOCTYIUICHHM.
2.14. TlpueM JOKYMEHTOB, TIOCTyMHalomuX B OHOIHOTEKY 0€3 TepPBUYHBIX
JIOKYMEHTOB Ha 0€3BO3ME3HON OCHOBE (00s3aTENIbHbIE SK3EMIUIAPHI, JETIO3UTHBIC
IK3EMIUIPBl  MEKIYHAPOAHBIX OpraHu3aIiii, Oe3BO3ME3THBIC MOCTYIUICHUS W3
HEU3BECTHBIX W AHOHUMHBIX HMCTOYHUKOB), O(OpPMIISIETCS aKTOM O TMpUeMe
JTOKYMEHTOB.
2.15. TlpueM JOKyMEHTOB, MOCTYyNAIOLIUX B OHOJMOTEKY OT IOPUIUYECKOTO,
¢usnyeckoro nMia B BUAC Japa C yKa3aHHEM €ro Ha3HAYCHUS ISl MOTIOTHEHHS
oubnuoreyHoro Gonaa, ohopmMiseTcss TOrOBOPOM MOKEPTBOBAHUS B COOTBETCTBUU
¢ 'paxxnanckum koaexcoMm Poccuiickoit @enepanuu (ct. 574, 582).
2.16. Tlpuem AOKYMEHTOB OT 4YHTaTeled B3aMeH YTEPSHHBIX M TPHU3HAHHBIX
PaBHOIIEHHBIMHU yTpauy€HHbIM, 0GOPMIIIETCA aKTOM O NMpUEME JTOKYMEHTOB B3aMEH
yTepSHHBIX. B akTe ykaspiBaeTcs (hamMuiivs, WHHUIMAIBI YUTATelNs, CBEACHHS 00
YTEPSHHBIX W3JaHUSAX (PETUCTPAIMOHHBI HOMEp, KpaTkoe OumbOnuorpaduueckoe
OTMHCaHWe W3JaHus, II€HA) CBEJAEHUS O NPHUHATHIX U3MaHUAX (KpaTkoe



oubnuorpaduyeckoe ONMUCAHWE HW3JaHUSA, IIeHa), MOANHUCH YHTaTelsl U
MIPUHUMAIOIIENA CTOPOHBL.
2.17. VYwuér 6ubnmuotedynoro GpoHaa y4eOHOI TUTEpaTyphbl OTPaXKaeT MOCTYIUICHHE,
BbIOBITHE, OOLIYI0 BEIWYMHY (OHIAa  y4eOHHUKOB, M CIY>)KUT OCHOBOH €ro
OpaBWIBHOTO  (DOPMHUPOBAHMS, IIEJIEBOTO  HMCIOJIb30BAHUS M COXPAHHOCTH,
OCYLIECTBJICHUSI KOHTPOJIS 32 HATMYUEM U JIBHXKEHHEM YUEOHHUKOB.
2.18. Ilpomecc yuera OubauoTeyHoro QoHma Yy4YeOHMKOB BKIIIOYAET: IPUEM,
HITEeMIIEJIEBaHUE, PETUCTpaII0 TMOCTYIUICHHS, pAaclpeleieHuss M0 KJaccam,
BBIOBITHS, @ TAKXKE MOJIBEICHUE UTOTOB JIB)KEHUS (POHJIA U €r0 IIPOBEPKY.
2.19. Bce omepanuu 1Mo y4yeTy NpoOM3BOIATCS OubOnuoTex4apem. MHBeHTapu3zaus
ydueOHOTO (OHIA W CBEpKa JAaHHBIX OUOIMOTEKHM M OyXTalTepuu MPOBOJUTCS
€XKETOIHO.
2.20. Yuer y4eOHOW JUTEpATyphbl OCYIIECTBISECTCS TPYMIOBBIM CIIOCOOOM U
Benercs B «Kuure cymmapnoro yuera» (nanee - KCY) u (1in) 351eKTPOHHOM BUJIE.
KCY ydeOHUKOB XpaHUTCS B OMOINOTEKE TTOCTOSIHHO.
2.21. KCVY cOCTOWUT U3 TPEX YacTe:
Yacts 1. [loctymnenue B goua. B 3Ty yacTh 3anuchiBaeTcsi 00IIee KOJIMYECTBO
NOCTYIUBIIUX Y4EOHUKOB U MUX CTOMMOCTb C 00S3aTEJIbHBIM yKa3aHUEM HOMEpa U
JaThl COMPOBOAUTENBHOTO JoKyMeHTa. Homep 3amnucu exxeronno HaunHaetcst ¢ Ne 1
Y UJET MO MOPSAKY IMOCTYILUICHUH.
Yacts 2. BoiObiTue u3 donma. B 3Toi yacTu 3amuchiBaloTCsl HOMEpa akTOB Ha
CIMCaHue YYeOHUKOB C YKa3aHHMEM JIaThl YTBEP)KJICHUS aKTa W OOIEro KOJWYecTBa
CIIUCAaHHBIX y4YeOHUMKOB Ha oO0myr0 cymmy. Hymepamwusi 3amuceil 0 BBIOBIBIIUX
U3JIaHUAX U3 r0J1a B FOJI IMIPOI0JIKAETCA.
Yacte 3. Utorn yuera nBuxeHus GoHI0B. B TpeTheil yacTu 3ammchIBalOTCS UTOTU
IBYOKEHUS (POHIA YIeOHUKOB:

+ 00I11Iee KOJTUYECTBO MOCTYNUBIINX YYEOHUKOB 3a TEKYIIHUH r0/1, HA CyMMY;

+ 0011Iee KOJUYECTBO BHIOBIBIIMX YUEOHUKOB 32 TEKYIIHI r0/1, HA CyMMY;

« 0O0lIee KOJMYECTBO YUYEOHUKOB, COCTOSIIUX Ha ydere Ha | sHBaps

MOCJIETYIOUIETO T0Ja, HA CYMMY.

2.21. WVupuBuayanabHbBIM (TCpYNIIOBOM) Y4yeT Y4eOHUKOB OCYILECTBISETCS B
KapTOTEKe ydyeTa y4eOHMKOB Ha KaTaJ0KHBIX KapTOUKaxX CTaHJapTHOro pasmepa. Ha
KapTOUKe YKa3bIBAE€TCA PErUCTPALMOHHBIN HOMep, Oubinorpaduueckoe ornvcaHue
y4eOHHKa, CBEJIEHUS O KOJUYECTBE MOCTYMHUBIIMX YUYEOHHUKOB C YKAa3aHUEM IICHBI.
[Ipu HEOHOKPATHOM MOCTYIUICHUH y4eOHHKA, HE UMEIOIIEM OTJIMYWNA, KpOME rojia
W3JIaHUS U LEHBI, BCE MOCTYIUICHUS 3aHOCATCS Ha €AUHYIO KapTouky. Ecim xe B
y4eOHMKE BHECEHBI JIONOJHEHUS U HW3MEHEHHUs, TO Ha HEro 3aBOAMUTCS HOBas
KapTouka. KapTouku paccTaBiIlOTCSI B YYETHYIO KapTOTEKYy IO Kjaccam, a BHYTpHU
KJlaccoB — 1o npeameraM. Ilocne cnvcanus Bcex yueOHUKOB KapTOUYKU M3bIMAIOTCSA
U3 KapTOTEKH.
2.22. Y4eTHBIE KapTOYKU YUYEOHUKOB PErUCTpUpPYIOTCS B «KypHane perucrpaiuu
YYETHBIX KapTOoueKk OmOmuoTedHoro ¢GoHma y4eOHUKOB», KOTOPBIA BEIETCS IO
oOpa3siry: HoMep 0 MOPSIJIKY, Ha3BaHUE, Kinacc, Ne akTa BBIOBITHS KapTOUKH.




2.23. Vdery mnojjiekaT BCE BHJBl YYEOHMKOB M y4eOHBIX mocoOuii. Paboume

TETpaau, TUAAKTUYECKAE MaTepuaibl, TaOJWIbI, MPOMUCH, KOHTYPHBIC KapThl,

aTJachkl SIBISIOTCS JOKYMEHTAMU BPEMEHHOTO XapaKTepa.

2.24. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaxX IPOU3BOJMTCS 3aIlHCh,

MOITBEPIKAAIONIAS, YTO IMOCTYTHMBIINE JOKYMEHTHI IPUHATHI B OMOINOTEUHBIN (DOH/T

KaK B 00BEKT 0CO00 IIEHHOr0 ABMXKUMOIro umyiiectBa (naiee - OL[JIN) unu xak B

00BEKT HHOTO JIBIYKMMOTO UMYIIECTBA.

2.25. TlepBuuHbIE YyuYeTHBIE JOKYMEHTHI, MOJTBEpKIaromiue ¢GakT MOCTYILICHUS,

nepenarTcs B OyXrajlTepuio JUisl BKIIOUEHHUS B y4eT OnbinroreyHoro GpoHa.

2.26. B3ameH yTepsIHHBIX WJIM HCIOPYEHHBIX YYEOHUKOB MPUHUMAIOTCS JPYTUE

KHUTU.. YUeOHUKH, yTEpSHHBbIC W TPUHITHIC B3aMeH, yuuThiBatoTcsa B «Terpamu

ydeTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YATATEIICH B3aMEH YTEPSHHBIXY.

2.27. Yder BKJIIOYAET PETUCTPAIUIO MOCTYIUICHHS JOKYMEHTOB B OMOIMOTEYHBIN

dbona, ux BeIOBITUA W3 (OHAA, WUTOTOBBIC JaHHBIE O BennunHe (0OBEME) BCETro

oubmmoreuHoro (GoHAA U €To MOAPa3ACIIOB, CTOMMOCT (DOHTA.

2.28. OcHOBHbIE TPEOOBAHUSI, MPEIBIBISIEMbIE K YUETY OUOIMOTEYHOro (hoHa:
MOJIHOTA U JIOCTOBEPHOCTh YUETHOUM MH(pOpMaLUH;

+  ONEpPaTUBHOCTH;

+  JIOKYMEHTHUPOBaHHOE€ O(QOpPMJIIEHHE KaXJOro TNOCTYIJIEHUSS B (QOHI H
Ka)XJI0T0 BBIOBITHS U3 (DOH/IA;

+  COBMECTHUMOCTb TMpueMOB U ¢GOpM ydeTa, HUX HAACKHOCTh MpH
napajyieIbHOM HCIOJNb30BAHUM TPAJUIUOHHON M aBTOMATHU3HPOBAHHOMN
TEXHOJIOTUH yYeTa;

+  COOTBETCTBHE HOMEHKJATYphl IOKa3aTesied ydera (oHIa aHaTOTUYHBIM
MOKAa3aTelsIM TOCYIapCTBEHHON OMOIMOTEYHOM CTATHCTHKH.

3. IlopsiioK BbIIa4YU M BO3BPAaTAa Y4eOHHUKOB
3.1.  Ilopsimoxk mNOJAB30BaHMS Yy4e€OHOM JHUTEpaTypod ONpenensieTcs JIaHHbIM
[Tonoxxenuem.
3.2. Yupexnaenue OecriaTHO o0ecnieurBaeT oOyqaronmxcs yyeOHUKaMu, y4eOHbIMU
U y4eOHO-METOJUYECKUMHU MOCOOUSIMU B COOTBETCTBUU C (penepaibHbIM MEpEeUHEM
y4€OHUKOB, PEKOMEHJOBAaHHBIX (JIOMYIIEHHBIX) K UCIIOJIb30BAHUIO MIPU pealn3aluu
UMEIONINX aKKpEeIUTall 00pa30BaTENIbHBIX IMPOTrpaMM HAdyajJbHOTO OOILIEro,
OCHOBHOIO 0011ero, cpenHero obmiero oOpa3oBaHHMs B Hpenenax QenepaibHbIX
rOCy/JIapCTBEHHBIX 00pa3oBaTeNbHbIX CcTaHAapToB. ObecrneueHrne 0oO0ydaromMXCcs
yKa3aHHBIMHM M3JaHUSIMH OCYILECTBISETCS 3a CUET M3JaHM, UMermuxcs B GoHae
IIKOJIbHOW ~ OmOnmoTekn.  buOmuoTedynwli  (QOHI  €KEroJHO  MOMOJHSAETCS
HEOOXOIMMBIMU yUeOHUKAMH, YI€OHBIMU U yU€OHO-METOUYECKIUMHU ITOCOOUSIMHU.
3.3. YueOHas nauTepaTypa HCHOJIB3YETCSd HE MEHee 5 JieT, HO IPU COOTBETCTBUU
OenepasibHOMYy cTaHAapty u DeaepajbHOMY TNEPEUYHIO YUYEOHHUKOB MOXKET
ucnoiib3oBaTthes 10 10 ner (mucekMo MuHucTtepcTBa 00pa3zoBaHusi U Hayku PO ot
08.12.2011r. Ne M/1-1634/03).
3.4. JletamM-uHBaIMAaM W JI€TAM C OTPAHUYEHHBIMH BO3MOXHOCTSIMHU 3/0POBbS,
oOyyJaronuMmcsi Ha JOMYy IO OCHOBHBIM 00II€00pa3oBaTebHBIM IpOrpaMMaM C



UCTIOJIb30BAaHUEM JUCTAHLIIMOHHBIX 00pa30BaTeNIbHbIX TEXHOJOTUH Ha Mepuoj
MOJTy4eHHS 00pa30BaHus YYCOHUKHU TIPEIOCTABISIOTCS B MMOJIb30BaHUE OECIIIATHO.
3.5. YueOHuKH, yueOHBIC TTOCOOUS M y4eOHO-METOIUYECKUE MaTepHasibl (pabouune
IpOrpaMMBbl, TMOYPOYHOE IJIAaHUPOBAHUE, METOAMYECKHE MOCOOMS M T.M.) MM
JUYHOTO TIOJIb30BAHUS YUUTEIsI, BOCIIUTATENIN MPHUOOPETAIOT caMOCToATeNbHO. Ecin
JAHHbIE W3JIaHUsI MMEIOTCS B Halmuuuu B (GoHIe OHOIUOTEKH, YUUTEIS U
BOCTIMTATENHN 00ECTIEYNBAIOTCS UMHU B €IMHUIHOM DK3EMILTSIpEe OECIUIaTHO.

3.6. YueOHuKH, YyueOHbIE U Yy4yeOHO-METOAMYECKHUE TOCOOMS MPETOCTABIISIOTCS
o0y4JaronMmMcs B JMYHOE MOJIb30BaHUE MO OJJHOMY KOMIUIEKTY CPOKOM Ha OJMH TOJ]
HE3aBUCUMO OT TOT'0, HA KaKOW CPOK 00y4YEHHUs OHU paccuuTaHbl. BTopoil KOMILIEKT
y4E€OHMKOB MOKET OBITh BbIJIaH IO 3asBJICHUIO POJUTENEH B CBA3M C YXYJIIICHUEM
3I0POBbS O0YJAIOIIETOCs ITPU HATMYHH CBOOOIHBIX K3EMILISPOB B OMOIHMOTEKE.
3.7. Ilepen HauanoMm ydeOHOTO rojga OMOIMOTEKaph BHIAAET YYEOHHWKH Ha KIACC
KJIACCHBIM PYKOBOJIUTENSAM 1-9 KitaccoB 1o rpaduky, YTBEPKICHHOMY TUPEKTOPOM
VYupexaenus. Bplgaua  y4eOHOM — nuTepaTypbl  KIACCHBIM — PYKOBOAMTENSAM
¢ukcupyercss B «Kuure Bbmaunm y4eOHUKOB» U TOATBEPKAACTCS TOIIUCHIO
KJIACCHOTO PYKOBOJIUTEIS.

3.8. B uckimountenpHbIX ciiydasx oOydarouiuecs (JOJKHUKH, BHOBb MPUOBIBIINE, a
Takke Ajia noarotoBku k OI'D, Ha jneTHee 00yyeHUE) MONMY4aAlOT YUYEOHUKU Y
oubnuorekaps. YueOHuKU st moarotopku k OI'D oOywaromumcst 9-x KiaccoB U
BHOBb NPHUOBIBIIUM BBIJJAIOTCS TOJIBKO MPH HaIU4YMK uUX B OubOmmoreke. Boigaua
HEOOXOIUMBIX YUYeOHHMKOB Ha JICTHUH MEpuoJ (QPUKCUPYETCS B UYUTATEIBCKUX
dbopmMysipax Mo TUYHYIO MOMUCH 00YYarOITUXCS.

3.9. YuyeOHUKHN MOTYT OBITh BbIAAHBI KaK HOBbIE, TAK U UCIOJIb30BaHHbIC paHee. B
TEUEHHE OJHOW Heaenu oOydaromuecs IOJDKHBI MPOCMOTPETh BCE YUEOHHMKH U
yueOHble TOocoOus, BBIJAHHBIE UM B JIMYHOE IMoJib30BaHue. [lpu oOHapyxeHuu
Ie(pEeKTOB, MEMIAIOIINX BOCHPUATHIO Y4eOHOro marepuana (OTCYTCTBHUSI JUCTOB,
MOPYU TEKCTA) OOYYAIOLIUICS WU €T0 POJUTENU (3aKOHHBIE TIPEACTABUTENN) MOTYT
oOpaTuThCsl B OMOIMOTEKY JJIsl 3aMEHBI €r0 APYTUM. Y UYEOHUK MOXKET OBbITh 3aMEHEH
npu ero Hamuuuu B (ouae Oubnmorexku. [lo umcTeYeHMM YKa3aHHOrO CpOKa
OPETeH3UM IO BHEIIHEMY BHUIYy M KauyecTBy YydeOHMKA OMONIMOTEKOW He
NPUHAMAIOTCSA, & OTBETCTBEHHOCTh 3a OOHapy>KeHHBbIC JEe(PEeKThl B ClIaBaeMbIX
y4eOHHKaX HEeCeT TOT 00yUaroluics, KOTOPbIA UMHU MTOJIb30BAJICS.

3.10. B koHIiie yueOHOTro rojia U Mpu nepexoie 00yyaroerocs: B TeUeHUe yueOHOro
roja B JApPyryr0 o0pa3oBaTeNbHYIO0 OpPraHU3alldi0 y4eOHUKH, ydyeOHbIE TocoOwus,
paboune TeTpagu U Y4YeOHO-METOAMYECKHE MaTepuajbl, NPEJOCTaBICHHbIE B
JUYHOE TI0JIb30BaHUE OOyYaronuxcsi, BO3BpallalOTcs B OuOmmoreky. B cmydae
HOpYM WM yTepH Yy4yeOHMKA, Y4eOHOTro WM Yy4eOHO-METOJUYECKOro MOoCoOusd,
IPEIOCTABICHHOTO 00yYaroIeMycsi B JIMYHOE MOJb30BAaHUE, POJIUTENN (3aKOHHBIC
IpEICTaBUTENN) O0S3aHbl BO3MECTUTh yHIEpO M BEPHYTh B OMONHMOTEKY HOBBIN
y4eOHUK.

3.11. OOyuaromuecsi BBITYCKHBIX KJIacCOB Mepe] TMOJy4YeHHEM JOKyMeHTa 00
OKOHYAHWHU IIKOJIBI O00s3aHBI TOJHOCTBIO paccUUTaThCid C OMOIUOTEKOM (1O
00X0HOMY JIUCTY).



3.12. Bo3Bpar y4eOHHKOB B KOHIIE y4eOHOTO TOJla OCYIIECTBISETCS MO rpaduky,
COCTABJICHHOMY 3aBEIyIOIIel OWONMMOTEKOW ¥ YTBEPKIACHHOMY JTUPEKTOPOM
YupexieHusl.
4. BoiObITHE YUeOHUKOB M3 OMO0JINOTEYHOr0 PoHIa

4.1. Cpok ucrosib30BaHusl yueOHMKA HE MEHEE TISATH JIET.
4.2. BoiObITHE y4eOHUKOB U3 (OHAA OMOIMOTEKH MPOU3BOJUTCS MO MPUYNHAM:

+  BETXOCTH ((PU3NYECKUIl U3HOC);

+  YCTapesOCTH MO COACPKAHUIO;

. yTepe (C yKa3aHHeM KOHKPETHBIX 00CTOSITENbCTB YTEPH).
B axte 0 BbIOBITHHM (UKCUpPYIOTCS CBeAeHHUS 00 yueOHHMKAaX, UCKIFOYAEMBbIX TOJBKO
10 OJTHOW MIPUYHHE.
4.3. Cniucanne y4eOHHUKOB ITPOBOJAUTCS HE peXe OAHOro pa3a B roj. Ha kaxaplii BUA
criucanus («Berxuey», «YcrapeBilne Mo COACPKAHUIOY, «Y TEPSHHbBIC YUATATEIISIMUY)
COCTaBIISIETCSI aKT B 2-X AK3EMIUIApax, KOTOPHIA MOAMUCHIBACTCS KOMHUCCHEH H
YTBEPKIAETCA TUPEKTOPOM Y UpeKACHUSI.
4.4. BpiObiTHe yuyeOHUMKOB H3 (oHma OuOmHOTEKH OQOopMIsSeTCs aKToM 00
UCKJIFOYEHUHU U OTPAXKAETCSI B KHUTE CYMMApHOI'O YU€Ta, a TAKXKE B KAPTOTEKE yueTa
y4eOHUKOB. BbIObITHE YyueOHBIX MaTEpPUATIOB BPEMEHHOTO XPAaHEHUSI MPOU3BOJAUTCS
B KOHIIE KaJICHJAPHOrO TOJa IO aKTy C YKa3aHueM TMPUYUHBL «MaTepual
BPEMEHHOTO XPaHCHUS».
4.5. XpaHeHue CIMCaHHBIX yUeOHUKOB BMECTE C JIEUCTBYIOIIUMHU 3aIPEIaeTCs.

5. Yder utoroB aABukenusi 0ud6amoTedHoro gponaa

5.1. Urorm nBwxkenus ¢GOHAOB TMOABOAATCA B KHHIE€ CYMMapHOTO YyueTa
oubnuoreunoro ¢oHAa (WM IPYroM PETUCTPE CYMMapHOTO y4eTa, MPUHATOM B
OuOIMOTEeKE) HA OCHOBAHWH JIAHHBIX CYMMApPHOTO Yy4Y€Ta O MOCTYIUICHUH W BHIOBITHH
JOKYMEHTOB.

5.2. UroroBble NaHHbIE MUMEIOT YEThIpE OOs3aTENbHBIX MOKAa3aTeNs: COCTOSIO Ha
HaYaJio rojia, HOCTYIMIIO 3a F0J1, BBIOBLIO 3 I'0Jl, COCTOMT Ha KOHel roja. iTtoroseie
JAHHBIE TIO AJEKTPOHHBIM CETEBBIM YNAJICHHBIM JOKYMEHTAM MPEJCTaBIISIOTCS
CIENYIOIIMMU TIOKA3aTeNsIMA YYETHBIX €JMHMI]: COCTOSUIO HAa Hayalo Troja,
0(OpMJIEHO B JIOCTYI B TE€YEHHUE r0J1a, TOCTYI MPEKPAIIEH B TEYEHHE T'0J]a, COCTOUT
Ha KOHEI] rofa.

6. O0ecnieueHue COXPAHHOCTH OMOJIHOTEYHOr0 (POH/IA HIKOJIbHBIX Y4eOHNKOB
6.1. CoxpanHocTh (oHIa obOecreynBaeTCs CO3JaHUEM ONTHMAIbHBIX YCIOBUU
XPaHEHMsI ¥ UCTIOJIh30BaHUS YIYCOHUKOB, a TAK)KE OXPAHOW UX OT MOPYH U XUIIEHUH.
6.2. XpaHeHne y4eOHHUKOB OCYIIECTBISETCS COTIIACHO JACUCTBYIOMMM MHCTpyKImsiM
10 OXpaHe TpyJia ¥ MOkKapHOil 0€30MacHOCTH.

6.3. ®oHn y4eOHHMKOB pacmoyiaraeTcsi U YYUTBHIBAETCS OTACIBHO OT OCHOBHOTO
dbonpa.

6.4. OTBETCTBEHHOCTh 3a OpraHU3aldI0 COXPAaHHOCTH (OHAA YUYECOHHKOB
BO3JIaraeTcsi Ha OubIMoTEeKaps.

6.5. OTBETCTBEHHOCTh 32 COCTOSIHHE M COXPAHHOCTh BBIIAHHBIX YYE€OHHUKOB B
TE€YeHHe Y4eOHOro roja HecyT oOywaroluecs, mnoyb3yronecs 3TuM ¢pouaoM. OHu



KE, IIpu HCO6XOI[I/IMOCTI/I, OCYHICCTBIIAIOT HX PCMOHT.

6.6. B cnydae yrepu wim mopuu yuyeOHMKA pOAUTENH (3aKOHHBIC TPEICTABUTEIIH)
BO3MENIAIOT  HAHECEHHBIH  ymep0 B  COOTBETCTBUM C  JICHMCTBYIOIIMM
3aKOHOJATEIbCTBOM.
6.7. B 1ensix KOHTPOJIA 32 COXPAaHHOCThIO YUYEOHUKOB OOy4YarOIIMMHUCS 2 pa3a B TOJ
(ceHTsIOpp U amnpenp) OMOIMOTEKON MPOBOAATCS BHIOOPOUYHBIE PEMIbI MO MPOBEPKE
cocTtosiHus yueOHMKOB. CBelleHUs O pe3yJibTaTax peija JOBOASATCS A0 KIACCHOTO
PYKOBOAMTENS, TPU HEoOXoauMocTH 1o 3aByda o YBP. 1o pe3ynbraram npoBepku
COCTaBJISICTCS aKT.
6.8. Kputepuu 1o npoBepke COCTOSIHUS yUeOHUKOB:
+ HaJu4He 3aMuCH O MPUHAJJISKHOCTH YUeOHUKa 00yJaromeMycs;
+ HaJIU4YUe BCeX YYEOHHKOB Ha MOMEHT IPOBEPKHU (COMIACHO PACIUCAHUIO
YPOKOB);
+ HanmMuyue o0JIOKEeK Ha yueOHUKaXx;
+ BHEIIHUA BHUJA Yy4yeOHHMKA (OTCYTCTBHE TIps3U, HAJNUCEH, MOMSITOCTEH,
MIOPE30B, PBAHBIX CTPAHULI, TOBPEKACHUHN NEPEIIETOB B yUeOHUKAX).

7. IlIpaBuJjia MoJIb30BaAHUS Y4eOHUKAMU AJIA O0YYAIOLUMXCS U PoaAMTe el
7.1. OOyuwaromiypecs HMMEIOT TMPaBO IMOdy4yaTh Y4YEOHUKH, MPEAyCMOTPEHHbIE
oOpa30BaTeIbHBIMHU MPOTPAMMAMH  YUPEXKJIEHUS, BO BPEMEHHOE I10JIb30BAHUE U3
dbonga OMOIMOTEKH OeCIIaTHO.

7.2. Y4eOHUKM BBIJAIOTCS OOYYaroOUIMMCSl CPOKOM Ha OAMH TOJl, HE3aBUCUMO OT
TOr0, Ha KaKOM CpOK OOyueHHUs OHU pacCuuTaHbl, Oe3 MpaBa mepeaadd U MpoJaxKH.
Bo3BpaT yueOHUKOB rapaHTUPyETCsl POAUTEISIMU (3aKOHHBIMU MPEJCTABUTEISAMU ).
7.3. Y4ueOHuKH MOTYT OBITh BBIJaHBI KaK HOBBIE, TaK U HCIIOJIb30BaHHBIC PaHEE.

7.4. OGyuaroniyecs: TOJKHBI MOAMUCATh KaXAbIH YUYeOHUK, MOTyYeHHbIN U3 (oHIa
HIKOJIbHOW OMOnoTeku (yueOHbIi roa, pamuins, uMs, Kjiace).

7.5. YueOHUK JOJIKEH UMETh JOTOTHUTENBHYIO CbEMHYIO O0IOKKY.

7.6. B yueOHuKax HeNb3s MUCaTh, PUCOBATh, 3arM0ATh U BHIPHIBATH CTPAHUIIBI U T.1I.
7.7. Obyuaroiuecs 00s3aHbl BO3BPAILATh LIKOJIbHbIE YYEOHUKU B ONPATHOM BHJIE,
110 He0OXOTUMOCTH PEMOHTUPOBATH UX.

7.8. YueOHUKM JODKHBI BO3BpAILAThCS B OMONMOTEKY B YCTAaHOBJIEHHBIE CPOKU B
KOHIIE Y4eOHOro rosia, 10 JETHUX KaHUKYJI.

7.9. BeimyckHuku (9 kmaccoB) 00s13aHbI pacCUUTATHCS ¢ OMOIMOTEKOM 1O UCTEUEHUU
cpoka o0ydeHus (710 MOTyUYEHUs aTTecTaTa).

7.10. OOywyaroruecsi, BBHIOBIBAIOIINE B TEUEHHWE YYEOHOTO rojaa, oOs3aHbI CIATh
yUEeOHUKHU nepen HOJTy4YE€HUEM JTOKYMEHTOB.

7.11. B cnydae mopuu win yTepu y4eOHHKOB oOydaromiuecs: 00si3aHbl BO3MECTUTD
UX HOBBIMHU MJIM PaBHOLIEHHBIMU IO COIVIACOBAHMIO C 3aBEIYIOLIUM OMOINOTEKOM.
7.12. OTBETCTBEHHOCTh 32 COXPAHHOCTH MOJTYYEHHBIX MIKOJBHBIX YY€OHUKOB HECYT
Kak oOy4aromuecs, TaK U X POJUTENH (3aKOHHBIE MPEICTABUTEIH).

8. TpeboBaHus K MCIOJIBL30BAHNIO M 00€CTIEYEHUIO COXPAHHOCTH Y4eOHUKOB



8.1. OOyuaromumecst 00s13aHbl OEPEKHO OTHOCUTHCS K yueOHUKaM, HE JOIMYCKAaTh UX
3arpsi3HCHHUS] W TOPYH, MPUBOASAIIMX K MoTepe WHGOPMAIHMH, YXYIIIAIOITIX
yA000YUTAEMOCTb, YCJIOBHUSI YTeHUs (MOTEpsl DJIEMEHTOB HU300pakeHus, MATHA,
HapanuHbl, OTCYTCTBHE OJHOW WM OOJee CTpaHUll, CKICHBaHUE CTpPaHUL] U
NOBPEKJEHUE TEKCTa WIM WUIIOCTpAUMd TpHU  PACKpBITUH, JAepopManus,
NOTPENAaHHOCTh OJIOKA UJTK TIEPETIETa).

8.2. Ilpum wucnonb30BaHUM Yy4ueOHUKA IEPBOTO Tojia, OH JOJDKEH OBITh CHaH B
OMOIMOTEKY B OTJIMYHOM COCTOSIHUM: YHCTBIM, UEJIbIM, O€3 MOBpPEKICHUN U
MOTEPTOCTEH KOpeIlIKa, YIIIOB Neperiera, 6e3 oTpbiBa neperiera oT 0Joka.

8.3. Ilpu ucnonab3oBaHUM y4eOHUKA BTOPOTO-TPETHETO T'OJ1a, OH JOHKEH OBITh CIaH
B OuUOIMOTEKY B XOpPOIIEM COCTOSIHUM: YHCTBIM, UEJIbIM, JIOIYCKAIOTCS
HE3HAYUTEIbHBIE TMOBPEXKACHUS: MOTYT OBITh HEMHOTO TOTPENaHbl YTOJKU
nepersieTa, KOpeniok (HoO He MOpPBaH).

8.4. Ilpu ucmosb30BaHUM y4eOHWKA UYETHIPEX-TISATH JIET, OH JOJHKEH OBITh CHaH B
OMOIMOTEKYy B YIOBIIETBOPUTEIBHOM COCTOSHUU, MPUTOIHBIM IS TadbHEHIIIETO
UCIIOJIb30BaHUS: YUCTBIM, JOIYyCKAaeTCsl HAJApbIB Kopelka (He Oosiee 1 cMm. OT kpasi) u
neperieTa B MECTE €ro COEAMHEHUS C OJIOKOM.

8.5. Ilpu ucnonp3oBaHuM y4ueOHHMKA LIECTH JET U 0oJiee, OH JOJHKEH ObITh CIaH B
OMOIMOTEKY B YAOBIIETBOPUTEIBHOM COCTOSIHUU, MPUTOJHBIM I JlajJbHEHIIEro
UCIIOJIb30BAHUS: YUCTHIM, JIOITYCKAETCs HAJIPBIB Kopelka (He 6osee 2-3 ¢M OT Kpasi)
U TIEpeIieTa B MECTE €ro COSAMHEHUS C OJIOKOM.

8.6. Bce moBpexaeHus NOKHBI ObITh aKKYypaTHO CKJIEEHBI MPO3payHOil Oymarou,
100 MIMPOKUM MPO3PAYHBIM CKOTYEM.

9. OTBeTCTBEHHOCTh YYACTHHUKOB 00pa30BaTe/IbHOM 1eATeJIbHOCTH
9.1. JlupexTop YUpexAeHUsS HECET OTBETCTBCHHOCTHh 3a OPraHM3alldi0 paboThI 110
CBOEBPEMEHHOMY TIOMOJHEHUI0 OMOIMOTeYHOro (HOHAA MIKOJBHBIX YYEOHHKOB,
oOecrieyeHue O0OyYarOIUXCsl Yy4YE€OHUKAMHM, YYEOHBIMH IOCOOMSIMH, Y4YEOHO-
METOJUYECKIUMH MaTepHalaMu, CPEACTBAMH OOYUYECHHS U BOCTIUTAHHUA.
9.2. 3amectuTenb IUPEKTOpAa MO Y4EOHO-BOCIUTATEIBLHONW paboTe ompeaeiisieT
noTpeOHOCTh B y4eOHMKaX, COOTBETCTBYIOIIMX @porpaMmam  OOyuYeHus,
OCYIIECTBIISIIOT KOHTPOJb 3a HMCIOJIh30BAaHUEM IIEIaroTHYeCKUMH PAaOOTHHKAMH B
X0Jie 00pa3oBaTENbHON JEATEILHOCTH YUYEOHMKOB, YU4EOHBIX MOCOOMH M y4ueOHO-
METOJIMYECKHX MATepUajIOB B COOTBETCTBUHU CO CIHCKOM, ONPEICICHHBIM IIKOJIOM,
COBMECTHO C YUUTEJISIMHU U 3aBEAYIOIIMM OUOIMOTEKON OCYLIECTBIIAET KOHTPOJIb 32
BBIMIOJJHEHUEM OOYYaloIMXCs €IUHBIX TpeOOBaHMM 1O MCIONb30BAHUIO U
COXPaHHOCTH YYCOHHKOB.
9.3. KilaccHple pYyKOBOOUTENM HECYT OTBETCTBEHHOCTh 3a BOCHUTaHHE Y
oOyyaronuxcst OEpeXKHOro OTHOLIEHUS K y4eOHOM KHUTE, 3a COCTOSIHUE YUYEOHHKOB
U y4eOHBIX NOCOOMH OOYyYarolMXCS CBOEro Kiacca B TE€YEHUE y4eOHOro roja,
CBOEBPEMEHHYIO BblJlauy (cllauyy) Y4E€OHUKOB, YYEHBIX U y4EOHO-METOJIUYECKHUX
nocoOuil B OMOJMOTEKY B COOTBETCTBUH C IPaUKOM, YTBEPKACHHBIM TUPEKTOPOM
IIKOJTBL.
9.4. bubnuorekapb HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh HMH(OpManuu 00
o0ecreyeHHOCTH y4eOHUKaMu, Y4eOHBIMU MOCOOMSIMU U y4eOHO-METOJUYECKUMU



MaTepraiaMi O0y4YaroIIUXCs , 32 OpraHU3alui0 paboThl OMOIMOTEKH IO BhIIAaUYE U
BO3BpaTy y4eOHUKOB, y4E€OHBIX MOCOOMA M Yy4eOHO-METOIWYECKUX MAaTEpPHAIOB
00y4aroIUMUcs, 3a COXpaHHOCTb OMOIMoTeYHOro (PoHAa YUeOHOM JTUTEpaTYPHI.

9.5. Pogutenu (3aKOHHBIE MPEACTABUTENHN) OOYyUAIOIIUXCSI HECYT OTBETCTBEHHOCTH
32 COXPAaHHOCTb IIOJYYEHHBIX YYEOHHMKOB, Y4Y€OHBIX MOCOOMA M Yy4eOHO-
METOUYECKIX MaTEPUajIOB U BO3MEIIAIOT X yTpaTy WIH MOpYy.

9.6. OOyuarolmecs HECYT OTBETCTBEHHOCTh 33 COXPAHHOCTh YUYEOHUKOB, YUEOHBIX
nocobmii W  y4eOHO-METOIMYECKHMX MaTepuaioB, TMOJNY4YeHHBIX U3 (¢oHIa
OUOINOTEKH.
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